إﺧﻄﺎر ﺗﺮك اﻟﻌﺎﻣﻞ ﻟﻠﻌﻤﻞ ﺑﺎﻟﻤﺨﺎﻟﻔﺔ ﻟﺸﺮوط ﺗﺼﺮﻳﺢ اﻟﻌﻤﻞ
( )ﻣﻦ ﻏﻴﺮ ﻓﺌﺔ ﻋﻤﺎل اﻟﻤﻨﺎزل
Employee Absence from Work Notification in Violation of the
Terms in the Work Permit (Except Domestic Employees)
Employer and Work Details

ﺑﻴﺎﻧﺎت ﺻﺎﺣﺐ اﻟﻌﻤﻞ وﻣﻜﺎن اﻟﻌﻤﻞ
 اﺳﻢ اﻟﻤﻨﺸﺄةCR No.

Establishment Name

رﻗﻢ اﻟﻘﻴﺪ ﻓﻲ اﻟﺴﺠﻞ اﻟﺘﺠﺎري

Employer Name
Block

Establishment Location:

Road

ﻣﺠﻤﻊ

Contact No.

Building

ﻃﺮﻳﻖ

Flat No.

ﻣﺒﻨﻰ

 رﻗﻢ اﻟﺘﻮاﺻﻞArea

اﻟﺮﻗﻢ اﻟﺸﺨﺼﻲ
ﻟﺼﺎﺣﺐ اﻟﻌﻤﻞ

ﺷﻘﺔ
اﻟﻤﻨﻄﻘﺔ

:ﻣﻜﺎن اﻟﻌﻤﻞ

ﺑﻴﺎﻧﺎت اﻟﻌﺎﻣﻞ

Employee Details
Employee

Employee Name
Contact No.

-

Employer
 اﺳﻢ ﺻﺎﺣﺐ اﻟﻌﻤﻞPersonal No.

 رﻗﻢ اﻟﺘﻮاﺻﻞOccupation

 اﺳﻢ اﻟﻌﺎﻣﻞPersonal No.

اﻟﺮﻗﻢ اﻟﺸﺨﺼﻲ
ﻟﻠﻌﺎﻣﻞ

 اﻟﺠﻨﺴﻴﺔPassport No.

رﻗﻢ ﺟﻮاز اﻟﺴﻔﺮ

 اﻟﻤﻬﻨﺔNationality

أﺳﺒﺎب ﺗﺮك اﻟﻌﺎﻣﻞ ﻟﻠﻌﻤﻞ

Reasons for the Employee's Absence from Work

Information Provided by the Employer

اﻟﻤﻌﻠﻮﻣﺎت اﻟﻤﻘﺪﻣﺔ ﻣﻦ ﻗﺒﻞ ﺻﺎﺣﺐ اﻟﻌﻤﻞ
-

Date of the last working day for the employee

-

آﺧﺮ ﻳﻮم ﻋﻤﻞ ﻟﻠﻌﺎﻣﻞ

How much was the salary of the employee
Date he received his last salary
What was the Salary payment method

ﻛﻢ ﻳﺒﻠﻎ أﺟﺮ اﻟﻌﺎﻣﻞ

BD.

ﺗﺤﻮﻳﻞ ﺑﻨﻜﻲ
Bank Transfer

Did the employee receive all his wages

ﻻ
No

-

ﺷﻴﻚ
Check
ﻧﻌﻢ
Yes

ﺗﺎرﻳﺦ آﺧﺮ أﺟﺮ ﺗﻢ ﺗﺴﻠﻴﻤﻪ ﻟﻠﻌﺎﻣﻞ
ﻧﻘﺪ
Cash

ﻛﻴﻔﻴﺔ ﺳﺪاد أﺟﻮر اﻟﻌﺎﻣﻞ
ﻫﻞ ﺗﻢ ﺗﺴﻠﻴﻢ اﻟﻌﺎﻣﻞ ﻛﺎﻓﺔ أﺟﻮره

The number of unpaid wages (If Available).
Has an employment contract been made with the
employee
Did the employee apply for a leave prior to his absence

.(ﻋﺪد اﺟﻮر اﻟﻤﺘﺨﻠﻒ ﻋﻦ ﺳﺪادﻫﺎ )إن وﺟﺪ
ﻻ
No
ﻻ
No

ﻧﻌﻢ
Yes
ﻧﻌﻢ
Yes

ﻫﻞ ﺗﻢ ﺗﺤﺮﻳﺮ ﻋﻘﺪ ﻋﻤﻞ ﻣﻊ اﻟﻌﺎﻣﻞ
ﻫﻞ ﺗﻘﺪم اﻟﻌﺎﻣﻞ ﺑﻄﻠﺐ إﺟﺎزة

Specify the leave type

ﺟﺎزة اﻟﺘﻲ ﺗﻘﺪم ﺑﻬﺎ اﻟﻌﺎﻣﻞ£ﻧﻮع ا

إﻟﻰ ﺗﺎرﻳﺦ
Leave Period
To Date
ﻻ
ﻧﻌﻢ
Did the employee submit his resignation
No
Yes
ﺑﺎﻟﺒﺮﻳﺪ اﻻﻟﻜﺘﺮوﻧﻲ
Means used to submit his اﺳﺘﻠﻤﺘﻬﺎ أﻧﺎ ﺷﺨﺼﻴ أو اﻟﻤﺴﺆول اﻟﻤﺒﺎﺷﺮ
ﻓﻲ
Via email
resignation I received it personally or the direct supervisorاﻟﻤﻨﺸﺄة
received it

Date the resignation was submitted
Was there any disagreement with the employee

ﻻ
No

-

-

ﺑﺎﻟﺒﺮﻳﺪ اﻟﻤﺴﺠﻞ
Via registered post

-

ﻛﻴﻒ ﺗﻘﺪم اﻟﻌﺎﻣﻞ ﺑﺈﺳﺘﻘﺎﻟﺘﻪ
ﺳﺘﻘﺎﻟﺔ£ﺗﺎرﻳﺦ ﺗﻘﺪﻳﻢ ا

ﻧﻌﻢ
Yes

ﻫﻞ ﻫﻨﺎك ﺧﻼﻓﺎت ﻣﻊ اﻟﻌﺎﻣﻞ

Nature of disagreement
Where was the disagreement reported
Police station , court ,Ministry of labour
, other.. Please Specify
Did the employee do the intention to transfer to
another employer
Was the employee requested or allowed to look for
a new employer
Where is the employee's passport
Has the employee been allowed to transfer via the
Expat Management System
Is the place of work open and practicing its activities
and can be accessed by the employee

ﻣﻦ ﺗﺎرﻳﺦ
ﺟﺎزة£ﻣﺪة ا
From Date
ﻫﻞ ﺗﻘﺪم اﻟﻌﺎﻣﻞ ﺑﺈﺳﺘﻘﺎﻟﺘﻪ

ﻃﺒﻴﻌﺔ اﻟﺨﻼف
،اﻟﺨﻼف ﻟﺪى أي ﺟﻬﺔ )ﻣﺮﻛﺰ اﻟﺸﺮﻃﺔ
( ﻏﻴﺮﻫﺎ...  وزارة اﻟﻌﻤﻞ،اﻟﻤﺤﻜﻤﺔ
ﻻ
No
ﻻ
No

ﻧﻌﻢ
Yes
ﻧﻌﻢ
Yes

ﻻ
No
ﻻ
No

ﻧﻌﻢ
Yes
ﻧﻌﻢ
Yes

ﻫﻞ ﻗﺎم اﻟﻌﺎﻣﻞ ﺑﻄﻠﺐ ﻧﻴﺔ اﻧﺘﻘﺎل ﻟﺼﺎﺣﺐ ﻋﻤﻞ أﺧﺮ
ﻫﻞ ﺗﻢ اﻟﺴﻤﺎح ﻟﻠﻌﺎﻣﻞ ﺑﺎﻟﺒﺤﺚ ﻋﻦ ﻋﻤﻞ آﺧﺮ أو ﻃﻠﺐ
ﻣﻨﻪ ذﻟﻚ
أﻳﻦ ﺟﻮاز ﺳﻔﺮ اﻟﻌﺎﻣﻞ
ﻧﺘﻘﺎل ﻋﺒﺮ£ﻫﻞ ﺗﻢ اﻟﺴﻤﺎح ﻟﻠﻌﺎﻣﻞ ﺑﺎ
ﻧﻈﺎم اﻟﻌﻤﺎﻟﺔ اﻟﻮاﻓﺪة
ﻫﻞ ﻣﻜﺎن اﻟﻌﻤﻞ ﻗﺎﺋﻢ و ﻳﻤﺎرس ﻧﺸﺎﻃﻪ و ﻳﻤﻜﻦ
ﻟﻠﻌﺎﻣﻞ اﻟﻮﺻﻮل إﻟﻴﻪ
ﺗﻮﻗﻴﻊ ﺻﺎﺣﺐ اﻟﻌﻤﻞ

Employer Signature

اﻟﻤﺴﺘﻨﺪات اﻟﻤﻄﻠﻮﺑﺔ واﻟﻤﻘﺪﻣﺔ ﻣﻦ ﻗﺒﻞ ﺻﺎﺣﺐ اﻟﻌﻤﻞ

Required Documents to be Provided by the Employer
A copy of employer’s Identity card.

.ﻧﺴﺨﺔ ﻣﻦ ﺑﻄﺎﻗﺔ اﻟﻬﻮﻳﺔ ﻟﺼﺎﺣﺐ اﻟﻌﻤﻞ

A copy of employee identity card and passport.

.ﻧﺴﺨﺔ ﻣﻦ ﺑﻄﺎﻗﺔ اﻟﻬﻮﻳﺔ و ﺟﻮاز اﻟﺴﻔﺮ اﻟﻌﺎﻣﻞ

Proof of last working day of the employee.

.ﻣﺎ ﻳﺜﺒﺖ آﺧﺮ ﻳﻮم ﻋﻤﻞ ﻟﻠﻌﺎﻣﻞ

Proof of salary payment.

.ﻧﺴﺨﺔ ﻣﻦ ﻛﺸﻒ ﺳﺪاد أﺟﻮر اﻟﻌﺎﻣﻞ

Copy of the employment contract between the employer and employee.
A copy of the resignation letter.

.ﻧﺴﺨﺔ ﻣﻦ ﻋﻘﺪ اﻟﻌﻤﻞ اﻟﻤﺤﺮر ﺑﻴﻦ ﺻﺎﺣﺐ اﻟﻌﻤﻞ واﻟﻌﺎﻣﻞ
.ﻧﺴﺨﺔ ﻣﻦ رﺳﺎﻟﺔ ا§ﺳﺘﻘﺎﻟﺔ
 أو رﻓﻊ،ﻧﺴﺨﺔ ﻣﻦ ا§ﺟﺮاء اﻟﻤﺘﺨﺬ ﻓﻲ ﻣﻮاﺟﻬﺔ اﻟﻌﺎﻣﻞ )ﻣﺮﻛﺰ اﻟﺸﺮﻃﺔ
.(إﻟﺦ... دﻋﻮى
.ﻣﺎ ﻳﺜﺒﺖ ﺗﺮك اﻟﻌﻤﻞ ﺑﺎﻟﻤﺨﺎﻟﻔﺔ ﻟﺸﺮوط اﻟﺘﺼﺮﻳﺢ

A copy of the case reported at police station, court …etc.
A proof of absent from work with violation of terms in the
work permit.
Latest electricity bill of the establishment.

.ﻧﺴﺨﺔ ﻣﻦ آﺧﺮ ﻓﺎﺗﻮرة ﻛﻬﺮﺑﺎء ﻟﻠﻤﻨﺸﺄة

اﻟﺸﺮوط واﺣﻜﺎم

Terms and Conditions
1. The employee’s work permit must be valid.
2. The CR must be valid and the establishment should be active.
3. The employee has left the job in circumstances other
than those stipulated by law or without the permission or
approval of the employer or his representative for more than 15
consecutive working days.
4. The form must be signed by the employer.
5. Employer must submit the employee's passport if it was in
his possession.

.أن ﻳﻜﻮن ﺗﺼﺮﻳﺢ اﻟﻌﻤﻞ اﻟﺼﺎدر ﺑﺸﺄن اﻟﻌﺎﻣﻞ ﺳﺎري اﻟﺼﻼﺣﻴﺔ

.1

.أن ﻳﻜﻮن اﻟﺴﺠﻞ اﻟﺘﺠﺎري ﺳﺎري اﻟﺼﻼﺣﻴﺔ واﻟﻤﻨﺸﺄة ﻗﺎﺋﻤﺔ

.2

،أن ﻳﻜﻮن اﻟﻌﺎﻣﻞ ﻗﺪ ﺗﺮك اﻟﻌﻤﻞ ﻓﻲ ﻏﻴﺮ اﺣﻮال اﻟﺘﻲ ﻧﺺ ﻋﻠﻴﻬﺎ اﻟﻘﺎﻧﻮن

.3

 ﻳﻮم15 أو ﺑﺪون إذن أو ﻣﻮاﻓﻘﺔ ﺻﺎﺣﺐ اﻟﻌﻤﻞ أو ﻣﻦ ﻳﻨﻮب ﻋﻨﻪ ﻣﺪة ﺗﺰﻳﺪ ﻋﻠﻰ
.ﻋﻤﻞ ﻣﺘﺼﻠﺔ
.أن ﺗﻜﻮن ا§ﺳﺘﻤﺎرة ﻣﻮﻗﻌﺔ ﻣﻦ ﻗﺒﻞ ﺻﺎﺣﺐ اﻟﻌﻤﻞ
.ﻳﺠﺐ ﺗﺴﻠﻴﻢ ﺟﻮاز ﺳﻔﺮ اﻟﻌﺎﻣﻞ ﻟﻠﻬﻴﺌﺔ إذا ﻛﺎن ﻓﻲ ﺣﻴﺎزﺗﻜﻢ

إﻗﺮار ﺻﺎﺣﺐ اﻟﻌﻤﻞ

Employer declaration
I the undersigned hereby confirm the validity of the data and information
provided in this form regarding the employee’s Absence from work
mentioned above, in violation of the terms of the work permit and the
validity of all the documents submitted to LMRA. I will be held criminally
responsible if all or some of what I submitted to LMRA proves to be invalid,
pursuant to Article 234 of Decree- (15) of 1976 of the Penal Code. I also
acknowledge that the incorrectness of any statement, information or
document submitted to LMRA will lead to the cancellation of any legal
effect resulting from such notification, therefore acknowledging my
consent to cancel the work permit issued for this worker in the event that
this notice is incorrect.

Date

 اﻟﺘﺎرﻳﺦSignature

-

.4
.5

أﻗﺮ أﻧﺎ اﻟﻤﻮﻗﻊ أدﻧﺎه ﺑﺼﺤﺔ اﻟﺒﻴﺎﻧﺎت واﻟﻤﻌﻠﻮﻣﺎت اﻟﻤﻘﺪﻣﺔ ﺑﻬﺬه ا§ﺳﺘﻤﺎرة ﺑﺸﺄن ﺗﺮك
اﻟﻌﺎﻣﻞ أﻋﻼه ﻟﻠﻌﻤﻞ ﻟﺪي ﺑﺎﻟﻤﺨﺎﻟﻔﺔ ﻟﺸﺮوط ﺗﺼﺮﻳﺢ اﻟﻌﻤﻞ وﺑﺼﺤﺔ ﻛﺎﻓﺔ اﻟﻤﺴﺘﻨﺪات
ً واﻟﻮﺛﺎﺋﻖ اﻟﻤﻘﺪﻣﺔ ﻟﻠﻬﻴﺌﺔ وأﻛﻮن ﻣﺴﺌﻮ
ﻻ ﺟﻨﺎﺋﻴ´ ﺑﺤﺎل ﺛﺒﺖ ﻋﺪم ﺻﺤﺔ ﻛﻞ أو ﺑﻌﺾ ﻣﺎ
1976 ( ﻟﺴﻨﺔ15) ( ﻣﻦ اﻟﻤﺮﺳﻮم ﺑﻘﺎﻧﻮن رﻗﻢ234) ﻗﺪﻣﺘﻪ ﻟﻠﻬﻴﺌﺔ ﻃﺒﻘ´ ﻟﻨﺺ اﻟﻤﺎدة
 ﻛﻤﺎ أﻗﺮ ﺑﻌﻠﻤﻲ ﺑﺄن ﻋﺪم ﺻﺤﺔ أي ﺑﻴﺎن أو ﻣﻌﻠﻮﻣﺔ أو ﻣﺴﺘﻨﺪ.ﺑﺈﺻﺪار ﻗﺎﻧﻮن اﻟﻌﻘﻮﺑﺎت
 وأﻗﺮ،ﻗﺪﻣﺘﻪ ﻟﻠﻬﻴﺌﺔ ﺳﻮف ﻳﺆدي إﻟﻰ إﻟﻐﺎء أي أﺛﺮ ﻗﺎﻧﻮﻧﻲ ﺗﺮﺗﺐ ﻋﻠﻰ ﻫﺬا ا§ﺧﻄﺎر
ﺑﻤﻮاﻓﻘﺘﻲ ﻋﻠﻰ إﻟﻐﺎء ﺗﺼﺮﻳﺢ اﻟﻌﻤﻞ اﻟﺼﺎدر ﺑﺸﺄن ﻫﺬا اﻟﻌﺎﻣﻞ ﻓﻲ ﺣﺎل ﻋﺪم ﺻﺤﺔ
.ﻫﺬا ا§ﺧﻄﺎر

 اﻟﺘﻮﻗﻴﻊEmployer name

اﺳﻢ ﺻﺎﺣﺐ اﻟﻌﻤﻞ

-

ﻟﻼﺳﺘﻌﻤﺎل اﻟﺮﺳﻤﻲ ﻓﻘﻂ

For Official Use Only
Registration Stamp ﺧﺘﻢ اﻟﺘﺴﺠﻴﻞ

Signature

 اﻟﺘﻮﻗﻴﻊRecipient’s Name

اﺳﻢ ﻣﺴﺘﻠﻢ ا ﺧﻄﺎر

Permit Expiry Date  ﺗﺎرﻳﺦ اﻧﺘﻬﺎء اﻟﺘﺼﺮﻳﺢWork Permit No.رﻗﻢ ﺗﺼﺮﻳﺢ اﻟﻌﻤﻞ

-

Investigation of the Recipient Who Received the Notification

-

ﺗﺤﻘﻖ اﻟﻤﻮﻇﻒ ﻣﺴﺘﻠﻢ اﻻﺧﻄﺎر

